Cﬂvrﬂy Shlairs

TRUE BEAUTY SHINES

How to Allocate ,,
Payments on
Netsuite




@ Reporting

Onlime Reports

Credit Reporis

Step 1:

Log on to Revolution.
and select Reporting then

Credit Reports




Login
ORACLE NETSUITE

Oracle NetSuite Login

I 27808002090@sms.vine.co.za

] Remember Me

Forgot your password?

Step 2:

Use your email to

sms address and enter
Password@2023 as
your password. Then
Log In.

NB: You can find your email to sms
address under My Profile on
Revolution




& I

Dashboard

Set Preferences Step 3:

<

Welcome Customer Center - Home Links

You are logged in as a customer of Avray Billing
Shlain Cosmetics.
Aake a2 Payment
' State t

Quick View See A/R Register payment allocations.

See All Transactions

On the landing page, select
Make a Payment to access

» Show KPIs Support
Edit Your Profile




Invoices 0.00

ELECT ITEM

Pay All Clear
GROUPED GROUR DS
APPLY DATE SUBIUSTOMER TPE REF MO, TQ DATE QRIG. AMT AT, DUE CURRENCY DAETE DHEC. AvAIL DiSC. TAkEN PAVIENT
26040003 Invaice 237078 1,108.51 S44 2T ZAR
26042023 Irvaics 237080 1,567.37 1,567.37 ZAR
03N 2023 Involcs 235483 &14.07 614,07 ZAR
TP Il ce 281253 178,24 178.24 ZAR
Credits 0.00
SELECT
Mark All Unmark All
APDLY DATE & el REF MO GECLED TO GROUP DATE T, ASAT AMOUNT RERLEINIMNG CLRRENCY CREDIT
1amarangs Criegiit Mermo GE4E 40,00 40.00 ZAR
1200552023 Pansrment 1713561 614.07 61407 ZAR
1400572023 Panyrrisnit 172692 EFER ] 32791 AR

A

After selecting Make a Payment you will see a section displaying a list of invoices
with amounts due and a section showing credits, journals and payments available to
allocate/use.

Step 4




Credits 40.00

Mark All Unmark All
TYPE REF MO GROUPED TO ¥ O 0 A CLRRRENG ED
v 14042025 Credit Memo GaLE 4000 40,00 ZAE 40.00
12052023 Payment 171351 61407 614,07 ZAR
14052008 Payrmient 17268, 227.0 22091 LAR

Payment

Step 5:

To start allocating payment tick the box on the left to select the type of payment
you want to use as payment/ to allocate from i.e Credit Memo, Payment or Journal.

NB: The box on the right will automatically populate the amount available for allocation.
Example R40.00



Invaices 1.610.60

After selecting the type of payment and the amount, scroll to the Invoice section
and select the invoice you would like to pay.

NB: The box on the right will automatically populate the amount owing on the invoice,
however you can manually change it. Example R1610.00, change to R40.00




GROUDED GROUD DiSE

APBLY DIATE SUBCUSTOMER THEE REF MO o DATE CIRIG. AMT AMIT.OUE  CURREMCY [WATE CHEE. AMAIL [HEC. TAKEN PAYMENT
2643023 Invoice 237070 1.108.31 H4.27 AR
26042023 Irgice 237030 1,.267.37 1,367.37 AR
13052023 Imwaice 255483 612.07 612,07 ZAR
905 2023 Irwoice 261293 178.24 178.24 ZAR
DR Invgice 261296 LEINAZ 1821128 AR

09052023 daik—  Irvoice 261128 1.832.66 528.86 AR
——

il JEMS202E S |rooice 2558490 222387 1,610.60 ZAR 40,00

25Mal 023 ik Irvoice 235618 =548,00 a58.00 ZAR
ETErTITERS o

Mark Al Unmark All

A — . T P —— T — Feiam  ap a ) b m e e o R R Py —— -
o B i . = REF MG CRAED T AU A CRHG. AN AMICALINT REMAINING CRRERESCY “RED

v 140472023 Credit Memo DBLG 40,00 40.00 ZAR 40,00
1200572023 Fayrment 171361 612,07 614,07 ZAR
279 52791 LAR

ZAR

The amount in the credits and invoice sections must match and the payment
amount at the top must always show a zero amount and submit.




" Confirmation

Transaction successfully Saved

Step 8:

Home

Welcome

You are logged in 3= 3 customer of Avroy

Shiain Cosmetics.

Quick View

b Show KPls

When you submit your
allocation, the system will
return a confirmation
message that your
transaction was successful.

Custaomer Center - Home Links

<

Billing
WViake a Payment
Print a Statement
See AR Regizter
See All Transactions
Support
Edit Your Profile



Customer Center - Home Links

Billing

"Make a2 Payment

orint & Statement

cdit Your Profile

Step 9:

STATUS

All- W

Customer Deposit
Deposit Application

Y Inwaoice

"|)9I'I‘I"1:LI|'I

(

nK

Retorm=uthaorization

k. Payments
& riLTems

Payment

b = '

sjl@ DATE ¥

To view if your allocation
has been applied you can
click See All Transactions

QUICK 50RT

T DOCUMENT MUME

160626

Mormal =
lick vi
ClICK VIew.
OUICK SORT w
PRINT DOCUMENT NUMEER MAME ACCOUNT PO H
O

and select Payment.

To open the transaction

Al- w

R Sid



k. Payment Q
1671889 DEPOSITED

Mew Make Copy Print Email Fax 30 To Register

Primary Information

05/05/2023 F—

Applied To 328.70

Step 10:

When the transaction opens you will be able to see how much has been applied
to the invoice. You can click on the Invoice to see the updated amount owing.



[y Invoicea a

Email Go To Register

Primary Information

-

WVOHCL 8

208535

= IC TR
el ot AT,

——

11/04/2023

START DATLC

-

= LA L

1 IF AT .
UL Awroy Shlain Cosmetics

i T T i e 162 Toretti Sirast
11/04/20:23 Growthpoint Butiness Park, Stand 8
Midrand johannesburg 1685
MO o South Africa
- VAT Mo 4780295012
E226610

Ship/Deliver Ta

 — I

Make Payment

TAX INVOICE

Olvroy Shlain

TRUE BEAUTY SHIMES

Invoice #

208535

Payi@

DISCOUNT ITER

AR OUNT DU

Order Mo Dabe

1142023
Item & Description
43300 CC Eye Quead - Matural Glarm
43301 CC Eye Cusad - Fiery Sunset
43302 CC Eye Quead - Smaked Up Glarm
Payrment Dape
114042023

Ord Qty Inv Qry

Shippirlghlethnd Carrier

Unit Price Invoiced VAT  Discount TotalInvoiced
Amaunt Amount

R149.00 RI40.00 RIS R32.39 R101.40
R149.00 R14000 RIS R32.30 101,40
R149.00 R14000 RIS R32.30 R101.40
Order Total: A304.20
Shipping & RO

Handling:
Tax: RS 53
Tatal: CETERCE]

Payments:

Balance Due: R21.13

Step 11:

To view the actual
invoice, click print and
invoice showing the
updated amount will
open.




1 Congratulations, you have completed your
Netsuite payment allocation training !

for any queries, contact us on

0860 114 182 (share call) | csd.helpdesk@avroyshlain.co.za




